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St. Mary’s Catholic Primary School, a Voluntary Academy
Location:St. Mary’s Catholic Primary School, Knaresborough, Tentergate Road Knaresborough, HG5 9BG
             Job Title:  General Teaching Assistant (SEN 1:1 Support) / MSA
             Vacancy Hours:  Position 25 hrs GTA  SEN  / MSA 5 hrs Mon-Fri 09:00am – 3:30pm


             Contract Type:  From ASAP – August 2018 Fixed Term (to be reviewed)
             Application Closing Date:  Noon Monday 26th February 2018
Salary Scale:  B1 (9-13)
              Interview Date: Thursday 1st March 2018

Overall Purpose of the job: 

· To support an individual pupil with special needs so that they can access the school curriculum
Support for Pupils:

· Provide educational, emotional and physical support to pupil

· Supervise and support pupil ensuring their safety and access to learning

· Establish good relationships with pupil, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupil to interact with others and engage in activities 

· Encourage pupil to act independently as appropriate

· Support pupil in accessing learning activities as directed by the teacher

· Plan appropriate activities for pupil (with some guidance from teacher) so they access the key curriculum areas

· Maintain records of attainment and progress for the pupil (with guidance from teacher)

· Effectively manage the behaviour of the pupil and ensure their health and wellbeing, including whilst outside during morning break and lunch break 

· Act as a liaison between home and school 

· Prepare appropriate resources for the child to use

Support for the Curriculum:

· Support pupil to understand instructions

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use
Support for the School:

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

Experience:

· Working with or caring for children with SEN  of relevant age within an education setting

· General technical / resource support

Qualifications:

· GCSE Grade C or above in English & Mathematics (or equivalent)

· Completion of NVQ 1 for Teaching Assistants or equivalent qualifications or experience

Knowledge/Skills

· Use basic technology – computer, photocopier

· Ability to relate well to children and adults

· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these

· Good written and verbal communication skills

Please email Mrs Moore at admin@st-marys.n-yorks.sch.uk for an application form.
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